CRITERIA FOR SETTING THE 2013-2014 BRANCH BUDGETS

Please note the following criteria in preparing the budgets:
· Conference passes for the main IOSH Conference (not Networks Conference) may be purchased by as follows:

· Two conference passes per Branch or District to be purchased via head office recommended channels (to obtain relevant discounts).
· Budget submissions to only include meeting travel costs for 66% of the Committee (in line with Standing Committees – this is the average attendance at meetings).
· Project funding to be via a Development Fund application (where applicable) and, if necessary, to also be included in budget submissions.  Project costs in budget submissions to be considered on a case by case basis.

· Costs for strategy/planning day for the Committee should not exceed £1,000.

· Figures in the budget submissions should be gross (include VAT where applicable).
· Funds for the following should not be applied for:

· Annual Dinner tickets

· SHP Dinner

· More than two members attending SHE

· Branch Programmes

· Diaries – especially with the high increase in postage
· Reasonable expense should be included for CPD Member support.
· Bursaries may be considered but will require justification.
